
Professional Development Funding Opportunities and Guidelines 
	 
RTA	Members	generally	have	access	to	3	funds	for	Professional	Development. 
	 

1. School-based	Pro-D	Fund	 
a. These	funds	are	administered	by	your	school-based	Pro-D	committee.	 
b. School-based	members	generally	have	access	to	$150-$200	per	site. 
c. It	is	an	expectation	that	school-based	Pro-D	funds	are	used	prior	to	or	in	

conjunction	with	other	Pro-D	funds. 
d. School-based	funds	cannot	be	accessed	for	international	travel	for	the	2025-2026	

school	year. 
	 

2. Major	Conference	Fund	–	click	here	to	apply 
a. These	funds	are	administered	by	the	Joint	Professional	Development	Trust	Fund	

committee. 
b. Members	may	apply	to	use	these	funds	to	attend	national	and	international	

conferences.		 
i. Preference	will	be	provided	for	conferences	that	take	place	in	

Canada. 
ii. Preference	will	be	provided	to	first-time	applicants	and	applicants	

who	have	not	accessed	major	conference	funds	in	the	past	3	years.	 
iii. Any	international	travel	will	be	solely	funded	by	the	RTA	

contribution	to	the	Joint	Professional	Development	Trust	fund.	
School-based	funds	cannot	be	combined	with	major	conference	
funding	to	access	international	travel	for	the	2025-2026	school	year.	 

c. Provincial	conferences:		 
i. Accommodation	for	Provincial	Conferences:	accommodation	will	only	be	

provided	for	the	night	before	the	conference	begins	if	travelling	the	day	of	
would	require	the	participants	to	leave	earlier	than	6:30am.	Accommodation	
will	not	be	provided	for	Provincial	Conferences	that	take	place	in	Metro	
Vancouver	or	the	Lower	Mainland. 

ii. Travel:	Participants	are	required	to	find	and	utilize	the	mode	of	
transportation	that	is	most	cost	effective.	This	includes	driving	to	the	event.	
Mileage	may	be	claimed	as	an	expense.	 

d. Apply	by	October	1	for	provincial,	national,	and	international	conferences.		 
	 

3. General	Pro-D	Fund	–	click	here	to	apply 
a. This	fund	was	first	established	in	the	2024-2025	school	year. 
b. These	funds	are	administered	by	Human	Resources	and	the	RTA. 
c. Members	may	apply	to	use	these	funds	for	the	following	purposes: 

i. Release	time,	up	to	3	days,	to	attend,	as	a	participant,	Professional	
Development	opportunities.	This	is	available	to	all	continuing	and	
temporary	contract	teachers. 

ii. Pay,	up	to	3	days,	to	allow	continuing	and	temporary	contract	part	time	
teachers,	including	job	shares,	to	attend,	as	a	participant,	RSD	Professional	
Development	days.		This	option	for	pay	includes	summer	professional	
development	but	does	not	include	the	PSA	Day	or	the	District	Non-
Instructional	Day	(May	15,	2026).		 

https://www.richmondteachersassociation.ca/forms---pro-d-district-and-more.html
https://www.richmondteachersassociation.ca/forms---pro-d-district-and-more.html


iii. There	is	a	yearly	maximum	of	$2000	for	the	use	of	these	funds.	
Registration	fees	may	also	be	included	as	long	as	the	member	has	
already	made	use	of	their	school-based	Pro-D	funds. 

iv. Pay,	up	to	2	days,	to	allow	TTOCs	to	attend,	as	a	participant,	RSD	
Professional	Development	days.	These	Pro-D	days	will	be	designated	and	
will	require	TTOCs	to	have	worked	a	designated	number	of	days	of	the	
school	year	in	Richmond,	in	order	to	have	access. 

a. For	the	2025-2026	school	year,	the	designated	days	are:	 
• School	Choice	#1	-	November	28	or	December	1 
• School	Choice	#2	–	January	23	or	January	26 

b. To	access	one	of	the	School	Choice	#1	Pro-D	days,	TTOCs	must	have	worked	20	
days	by	November	14.	 

c. To	access	one	of	the	School	Choice	#2	Pro-D	days,	TTOCs	must	have	worked	40	
days	by	January	9. 

v. All	applications	must	be	submitted	at	least	2	weeks	in	advance	of	the	
event. 

	 
4.      New	–	General	Pro-D	Fund	(Elementary	Schools) 

a.      Schools	may	apply	for	up	to	5	TTOC	release	days	for	the	purpose	of	facilitating	
collaboration	time	to	promote	the	development	of	student	literacy	and/or	numeracy	
skills. 

i.   Schools	will	apply	for	the	use	of	these	days	during	the	fall.	The	deadline	to	
apply	is	October	10.		Applications	shall	include	the	following: 

1.      Names	of	school	staff	who	will	take	part	in	collaboration. 
2.      Number	of	TTOCs	and	days	needed. 
3.      A	plan	for	the	collaboration	which	would	include	intended	focus. 
4.      Intended	or	confirmed	teacher	consultant	support	(required). 

b.      Final	allocations	will	be	communicated	to	schools	in	October	2025. 
c.      Schools	shall	initially	be	limited	to	one	application,	except	for	larger	schools,	which	

may	submit	two	applications	(based	on	student	enrolment	and	staff	size). 
d.      Applications	for	this	opportunity	will	be	submitted	by	administrators	on	behalf	of	

schools	and	in	consultation	with	Pro-D	Committees.		 
e.      We	anticipate	the	application	form	will	be	available	after	September	16.		Stay	

tuned! 
	 

Please	note:	 
• The	Major	Conference	Fund	and	General	Pro-D	Fund	cannot	be	utilized	for	the	same	

conference	or	Professional	Development	opportunity. 
• These	funds	are	to	be	used	to	support	RTA	members	as	participants	at	Pro-D	opportunities.	

They	cannot	be	used	to	organize	a	conference	or	to	support	an	RTA	member	to	be	a	speaker	
or	presenter. 

• These	funds	are	not	available	for	training	opportunities	or	to	pay	for	course	work. 
• Pay	is	not	accessible	for	attendance	on	weekends,	statutory	holidays,	winter,	spring,	and	

summer	break. 
• General	Pro-D	Funds	are	limited	and	will	be	dispersed	on	a	first	come	first	serve	basis.	

Applications	must	be	received	prior	to	the	event	and	will	not	be	considered	retroactively. 
• If	several	RTA	Members	apply	for	the	same	conference,	approvals	for	release	time	may	be	

limited	per	Article	G.	39	(Leave	for	Conference	Participation).	 
• The	purposes	and	uses	of	these	funds	will	be	reviewed	prior	to	June	15,	2026. 

 



 


